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Please read the application guidelines on next page before filling in this form.
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. Please provide the original of your valid personal identification documents, such as National Identification Card, driver’s license,
Alien Resident Card(ARC) or other photo identification documents. For an application regarding a legal person, please provide
the original document for establishing proof of entity, or a copy of the aforementioned document with the company stamp. For
an applicant acting as a related party, please provide relevant documents as proof.

2. BOCA is to inspect the stamp of the previous agency, and the document applying for authentication must be notarized/
authenticated by a notary public, the ROC Embassy, Consulate or Representative Office stationed in the relevant country, or
certain foreign institutes stationed in Taiwan. Please provide an extra copy of each document for record purpose.

3. All information on the application form must be true. If applicants or agents deliberately submit false information, they are
violating Article 214 “Offences of Forging Instruments or Seals” of the Criminal Code.

4. BOCA reserves the right to refuse to accept an application if false information or unlawful conduct is ever discovered upon the
collection, issuance or examination of documents. If BOCA rejects an application with the reasons attributable to the applicant
or their agent present, or rejects an application according to the “Document Legalization Act for the Ministry of Foreign Affairs
and Overseas Missions” Article 11, Paragraph 1, Subparagraph 3 to 5, the authentication fees shall not be returned.

5. Upon completing the application process, the applicant is required to pay the fee on the same day. Once the payment for
expedited service is made, there will be no refund.  Any uncollected document will be cancelled three months after the appointed
pick up date without refund or further notification.

6. Office hours for over-the-counter service and document collection: Monday- Friday(Except on national holidays), 8:30 am to 5:00
pm without break.

7. Processing time: Regular service: pick up after two working days; Expedited service: pick up after one working day. Any
document with questionable content that requires further investigation is not subject to this limit.

8. The applicant or agent must be over 20 years of age.
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to apply for documen ication. (Type of document as listed in the application form).
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# o The Letter of Authorization has no specific format, and shall be prowded the party agreed to personally sign or stamp the
document. The original of Letter of Authorization must be submitted along with the application.




